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(8)
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File: DJG

VENDOR RELATIONS

Access to School Premises

No vendor, agent, or sales representative may enter the schools to advertise or sell goods
or services to employees or students except as provided herein. Anyone found soliciting goods
or selwiees to students or employees in the schools or on school property during school hours
without authorization shall be subject to legal action.

Vendors are not permitted to make appointments with individual School Board
employees without the permission of the principalÿ oF the superintendentÿ or his/hÿ the
superintendent's designee. No vendor is permitted to sell, arrange demonstrations of products or
services, or take orders for goods or services without prior authorization from the principalÿ or
superintendentÿ or his/her the superintendent's designee.

This does not prevent authorized representatives of firms regularly supplying goods and
services to the school division from having access to the schools in the course of their routine
business duties.

Prohibition on Solicitation or Acceptance of Gifts

No employee with responsibility for a procurement transaction may request, accept, or
agree to accept fi'om a bidder, offeror, contractor or subcontractor anything of more than minimal
value unless consideration of substantially equal or greater value is exchanged.

Disclosure of Subsequent Employment

No employee or former employee with official responsibility for procurement
transactions may accept employment with any bidder, offeror or contractor with whom the
employee or former employee dealt in an official capacity concerning procurement transactions
for a period of one year fi'om the end of employment by the school division unless the employee
or former employee provides written notification to the division prior to commencement of
employment by that bidder, offeror or contractor.

Adopted:

Legal Ref.:

Cross Ref.:

Code of Virginia, 1950, as amended, §§ 2.2-4370, 2.2-4371, 22.1-78,
22.1-293(B, D).

KI Pu  .......  Z',,."  ....  :. ,1.ÿ cÿu
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File: EBBA

FIRST AID/CPR CERTIFIED PERSONNEL

In school buildings with an instructional and administrative staff often or more, there
shall be at least two employees who have current certification in cardiopulmonary resuscitation
or have received training, within the last two years, in emergency first aid and cardiopulmonary
resuscitation. If one or more students diagnosed as having diabetes attend such school, there
shall be at least two employees who have been trained in the administration of insulin and
glucagon.

In school buildings with an instructional and administrative staff of fewer than ten, there
shall be at least one employee who has cun'ent certification in cardiopulmonary resuscitation or
has received training, within the last two years, in emergency first aid and eardiopulmonary
resuscitation. If one or more students diagnosed as having diabetes attend such school, there
shall be at least one employee who has been trained in the administration of insulin and
glucagon.

When a registered nurse, nurse practitioner, physician or physician assistant is present, no
employee who is not a registered nurse, nurse practitioner, physician or physician assistant shall
assist with the administration of insulin or administer glucagon. Prescriber authorization and
parental consent shall be obtained for any employee who is not a registered nurse, nurse
practitioner, physician or physician assistant to assist with the administration of insulin and
administer glucagon.

Adopted:

Legal Re£:

Cross Ref.:

Code of Virginia, 1950, as amended, §§ 22.!,ÿ.ÿ.ÿ.,ÿ,'ÿ 1 ÿ.o cÿ 22.1-274.

EB

JHCD

School Crisis, Emergency Management, and Medical Emergency
Response Plan
Administering Medicines to Students
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File: GBR

VOLUNTARY RETIREMENT SAV1NGS PROGRAM

The Blank School Division offers its employees the opportunity to participate in a
defined contribution retirement plan, also known as a tax sheltered annuity or 403(b) program.
This program will be maintained and operated pursuant to a written plan.

The written plan will contain all the material terms and conditions for eligibility, benefits,
applicable limitations, the contracts available under the plan, and the time and form under which
benefit distributions may be made.

The written plan will also address any optional features, including hardship withdrawal
distributions, loans, plan-to-plan or annuity contract-to-annuity contract transfers, and acceptance
of rollovers to the plan, which are included in the Division's program.

The written plan may allocate responsibility for administrative functions, including
functions to comply with the requirements of 26 U.S.C. § 403(b) and other tax requirements.I
The written plan may assign such responsibilities to patties other than the school division, but
not to participants (unless the administration of the plan is a substantial portion of the duties of
the participant). The written plan may incorporate by reference other documents which
thereupon become part of the written plan.2 The written plan may address termination of the
program.

Every employee of the school division will annually be notified about the program.

Adopted:

Legal Refs.: 26 U.S.C. § 403(b).

26 CFR 1.403(b)-1 et seq.

Code of Virginia, 1950, as amended, §§ 51.1-603, 51.1-603.1.

Note: Footnotes are for reference only. They should be eliminated from all individual board's policy

Responsibilities which are not allocated to another entity remain with the school division.
2 If the plan incorporates documents by reference, the division must ensure that there is no conflict between the
iucorporated documents.
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File: GCBC

STAFF FRINGE BENEFITS

The BLANK School Board recognizes the need for fringe benefits in order to promote
the employment and retention of the highest quality personnel and effectively seÿwe the
educational needs of students. Accordingly, fringe benefits shall be provided pursuant to
regulations established by the Board.

Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 22.1-85, 5!.! ÿ,ÿA t oÿ oo,

8 VAC 20-460-10.

Cross Ref.:   GCBD
GBO

Staff Leaves and Absences
Virginia Retirement System
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File: GD

SUPPORT STAFF

Support staffpersonnel are those employees who need not hold a license issued by the
Virginia Board of Education in order to obtain their positions. This category includes, but is not
limited to, non-licensed administrative, clerical, maintenance, transpolÿation, food services, and
paraprofessional positions.

Adopted:

Legal Ref.:   Code of Virginia, 1950, as amended, § 22.1-78.

Cross Refs.:  GCDA      Effect of Criminal Conviction or Founded Complaint of Child
Abuse or Neglect

GCPB       Resignation of Staff Members
GCPF       Suspension of Staff Members
GDB        Support Staff Employment Status
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File: GDG

SUPPORT STAFF PROBATIONARY PERIOD

The probationary period for all support staff positions is [INSERT PERIOD] i.

Employees who have successfully completed the probationary period for one position
will serve another probationary period if they move to another position.

Adopted:

Legal Ref.:

Cross Ref.:

Code of Virginia, 1950, as amended, § § 22.1-78, 22.1-79.

GBMA
GBMA-R

GD
GDB

Support Staff Grievances
Procedure for Adjusting Grievances for Suppol"t Staff

Support Staff
Support Staff EmplQyment Status

This footnote is provided for use in policy development only; it should be deleted front the Board's final policy,

1 Va. Code § 22.1-79 specifies that the probationary period cannot exceed 18 months.
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File: GDI

SUPPORT STAFF ASSIGNMENTS AND TRANSFERS

Support staff shall be assigned to positions for which their qualifications meet the needs
of the school division's operations.

Support staff personnel may request a transfer to a position within their area of
competence and for which they are qualified. Support staff personnel may be transferred to
positions for which their qualifications best meet the needs of the school division.

Adopted:

Legal Ref.:

Cross Ref.:

Code of Virginia, 1950, as amended, § § 22.1-70, 22.1-78.

GA
GD
GDB
GDG

Personnel Policies Goals
Support Staff
Support Staff Employment Status
Support Staff Probationary Period
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File: JCJ

CLASSROOM ASSIGNMENTS FOR TWINS

A parent of twins or higher order multiples in the same grade level may request that the
children be placed in the same classroom or in separate classrooms if they are at the same
elementary school. A parent must request the classroom placement no later than 3 days after the
first day of each school year or 3 days after the first day of attendance of the children during a
school year. Schools may recommend classroom placement to the parent.

Schools must provide the placement requested by the children's parent, unless the
division superintendent or his designee makes a classroom placement determination following
the school principal's request, at the end of the initial grading period, and in consultation with the
children's classroom teacher, based upon a determination that the requested classroom placement
is disruptive to the school or is harmful to the children's educational progress.

Adopted:

Legal Ref.:   Code of Virginia, as amended, § ÿ 22.1-79.3.F.
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II.

NEW POLICIES
(2)

June 6, 2012



File: GCPF

SUSPENSION OF STAFF MEMBERS

Employees of BLANK School Board, whether full-time or part-time, permanent or
temporary, may be suspended for good and ]ust cause

when the safety or welfare of the school division or the students therein is
threatened or
when the employee has been charged by summons, warrant, indictment or
information with the commission of

o  a felony:or
o  a misdemeanor involving

•  sexual assault as established in Article 7 (§ 18.2-61 et seq.) of Chapter 4
of Title 18.2, of the Code of Virginia,

•  obscenity and related offenses as established in Article 5 (§ 18.2-372 et
seq.) of Chapter 8 of Title 18.2, of the Code of Virginia,

•  drugs as established in Alÿicle 1 (§ 18.2-247 et seq.) of Chapter 7 of
Title 18.2, of the Code of Virginia,

•  moral turpitude, or
•  the physical or sexual abuse or neglect of a child; or an equivalent

offense in another state.

Except when an employee is suspended because of being charged by summons, warrant,
indictment or information with the commission of any of the above-listed offenses, the
superintendent or appropriate central office designee shall not suspend an employee for longer
than sixty (60) days and shall not suspend an employee for a period in excess of five (5) days
unless such employee is advised in writing of the reason for the suspension and afforded an
opportunity for a hearing before the school board in accordance with Va. Code §§ 22.1-311 and
22.1-313, if applicable. Any employee so suspended shall continue to receive his then applicable
salary unless and until the school board, after a hearing, determines otherwise. No employee
shall be suspended solely on the basis of the employee's refusal to submit to a polygraph
examination requested by the School Board.

Any employee suspended because of being charged by summons, warrant, information or
indictment with any of the above-listed criminal offenses may be suspended with or without pay.
In the event an employee is suspended without pay, an amount equal to the employee's salary
while on suspended status shall be placed in an interest-bearing demand escrow account. Upon
being found not guilty of one of the above-listed criminal offenses or upon the dismissal or nolle
prosequi of the charge, such employee shall be reinstated with all unpaid salary and accrued
interest from the escrow account, less any earnings received by the employee during the period
of suspension, but in no event shall such payment exceed one year's salary.

In the event an employee is found guilty by an appropriate comÿ of any of the above-
listed criminal offenses and, after all available appeals have been exhausted and such conviction
is upheld, all funds in the escrow account shall be repaid to the School Board.

If an employee is suspended because of information appearing on his/her criminal histol3,
record, the School Board shall provide a copy of the information obtained from the Central
Crinfinal Records Exchange to the employee.

© 5/12 VSBA              SCHOOL DIVISION NAME



File: GCPF
ease2

No employee will have his insurance benefits suspended or terminated because of
suspension in accordance with this policy.

The placing of a school employee on probation pursuant to the terms and conditions of
Va. Code § 18.2-251 shall be deemed a finding of guilt.

Legal Ref.:   Code of Virginia, 1950, as amended, §§ 22.1-78, 22.1-296.2, 22.1-315.

Cross Refs.   GCDA

GDG
GBMA
GBMA-R
GCPD

Effect of Criminal Conviction or Founded Complaint of Child
Abuse or Neglect
Support Staff Probationary Period
Support Staff Grievances
Procedure for Adiusting Grievances for Support Staff
Professional Staff Discipline
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File: JFCL

NOTIFICATION REGARDING PROSECUTION OF JUVENILES AS ADULTS

The BLANK School Board will annually provide information developed by the Office of
the Attorney General to students regarding laws governin¢ the prosecution of iuveniles as adults
for the commission of certain crimes.

Legal Refs.:  Code of Virginia, 1950, as amended, § 22.1-279.4.
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(UPDATES)

(25)

June 6, 2012



File: DIA

REPORTING PER PUPIL COSTS

Upon preparing the estimate of the amount of money deemed to be needed during the
next fiscal year for the support of the schools, the division superintendent will also prepare and
distribute, within a reasonable time as prescribed by the Board of Education, notification of the
estimated average per pupil cost for public education in the school division for the coming

h   ly   • ÷  ....  i  ......  *ÿ÷  ......  A1  ......  ÷I,  .........  ÿ, lÿnÿ,l  .....  4.*ÿ1  ....  h  ......  .°n ÿIÿI1A  .....  IIÿA

.......................  , m accoldance with the budget estimates provided to the appropriating

body. The notification will also include actual per pupil state and local education expenditures
for the previous school year. The notice may also include federal funds expended for public
education in the school division.

The notice will be made available in a form provided by the Department of Education
and shall be published on the school division's website or in hard copy upon request.

Adopted:

Legal Ref.:

Cross Ref.:

Code of Virginia, 1950, as amended, § 22.1-92(A).

DB         Annual Budget
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File: DJ

SMALL PURCHASING

Pursuant to written procedures not requiring competitive sealed bids or competitive
negotiation, the School Board may enter into single or term contracts fro' goods and services
other than professional services if the aggregate or the sum of all phases is not expected to
exceed $100,000; however, such small purchase procedures shall provide for competition
wherever practicable.   ,.ÿu  .......  aÿ,. +ÿ,;  ......  ,:^ÿ ÿuo÷  .........  ,oa •  .......  ,ÿ ÿn nnn ÿu.n

,÷;,, ÿr  ....  uÿ:ÿ ÿ^÷:  ..............  :ÿ  .....  r,ÿ:÷ÿ, Such small purchase procedures may allow

for single or term contracts for professional services without requirinÿ competitive negotiation,
provided the aÿreÿate or the sum of all phases is not expected to exceed $60,000.

If the School Board adopts such written procedures, it will post a public notice on the
Department of General Services central electronic procurement website or other appropriate

websites.

Adopted:

Legal Refs.:  Code of Virginia, i950, as amended, §§ 2.2-4303, 22.1-68, 22.1-78.

Cross Ref.:   DJF         Purchasing Procedures
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File: EB

SCHOOL CRISIS, EMERGENCY MANAGEMENT, AND MEDICAL EMERGENCY
RESPONSE PLAN

Each school will develop a written school crisis, emergency management and medical
emergency response plan as defined below. The School Board will annually review each
school's plan. The School Board has the authority to withhold or limit the review of any security
plans and specific vulnerability assessment components as provided in the Virginia Freedom of
Information Act, Va. Code § 2.2-3705.2. The Department of Education and the Virginia Center
for School Safety will provide technical assistance to the school division in the development of
the plans. In developing these plans, schools may consult the model school crisis, emergency
management, and medical emergency response plan developed by the Board of Education and
the Virginia Center for School Safety.

Each school will annually conduct school safety audits as defined below. The results of
such school safety audits will be made public within 90 days of completion. The school board
may withhold or limit the release of any security plans and specific vulnerability assessment
components as provided in the Virginia Freedom of Information Act, Va. Code § 2.2-3705.2.
Each school will maintain a copy of the school's safety audit, which may exclude such security
plans and vulnerability assessment components, within the office of the school principal and will
make a copy of such report available for review upon written request.

"School crisis, emergency management, and medical emergency response plan" means
the essential procedures, operations, and assignments required to prevent, manage, and respond
to a critical event or emergency, including natural disasters involving fire, flood, tornadoes, or
other severe weather; loss or disruption of power, water, communications or shelter; bus or other
accidents; medical emergencies, including cardiac an'est and other life threatening medical
emergencies; student or staff member deaths; explosions; bomb threats; gun, knife or other
weapons threats; spills or exposures to hazardous substances; the presence of unauthorized
persons or trespassers; the loss, disappearance or kidnapping of a student; hostage situations;
violence on school property or at school activities; incidents involving acts of terrorism; and
other incidents posing a serious tbxeat of harm to students, personnel, or facilities. The plan shall
include a provision that the Department of Criminal Justice Services and the Virginia Criminal
Injuries Compensation Fund shall be contacted immediately to deploy assistance in the event of
an emergency as defined in tile emergency response plan when there are victims as defined in §
Va. Code § 19.2-11.01, a well as current contact information for both.

"School safety audit" means a written assessment of the safety conditions in each public
school to (1) identify and, if necessary, develop solutions for physical safety concerns, including
building security issues and (2) identify and evaluate any patterns of student safety concerns
occurring on school property or at school-sponsored events. Solutions and responses will
include recommendations for structural adjustments, changes in school safety procedures, and
revisions to the school board's standards for student conduct.

Each school will maintain records of regular safety, health and fire inspections that have
been conducted and certified by local health and fire depallments. The frequency of such
inspections will be determined by the local school board in consultation with the local health and
fire depattments. In addition, the school administration will:

© 5/091__2 VSBA             SCHOOL DIVISION NAME



File: EB
Page 2

.

2.

equip all exit doors with panic hardware as required by the Uniform Statewide
gC    (!3ÿ7*r'   ÿ !0ÿ+ÿ'andBuildin   ode  ....  5  ......  .ÿ.:,

conduct fire drills at least once a week during the first month of school and at
least once each month for the remainder of the school term. No fire drills will be
conducted during periods of mandatory testing required by the Board of
Education. Evacuation routes for students shall be posted in each room. At least
one simulated lockdown and crisis emergency evacuation activity should be
conducted early in the school year,

Each school will have contingency plans for emergencies that include staff celÿified in
cardiopulmonary resuscitation (CPR), the Heimlich maneuver, and emergency first aid.

In addition, the school administration will ensure that the school has:

1.   written procedures to follow in emergencies such as fire, injury, illness, and
violent or tlu'eatening behavior. The plan will be outlined in the student handbook
and discussed with staff and students during the first week of each school year;

2.   space for the proper care of students who become ill;
3.   a written procedure for responding to violent, disruptive or illegal activities by

students on school property or during a school sponsored activity; and
4.   written procedures to follow for the safe evacuation of persons with special

physical, medical, or language needs who may need assistance to exit a facility.

Adopted:

Legal Refs: Code of Virginia, 1950, as amended, § § 2.2-3705.2, 22.1-279.8.

Acts 2006, c. 164.

8 VAC 20-131-260.

Cross Refs.: CLA
EBAA
EBBA
EBCB
GBEB
JFC
JFC-R
JFCD
JFCE
JHCD
JHH
KK

Reporting Acts of Violence and Substance Abuse
Reporting of Hazards
First Aid/CPR Certified Personnel
Fire Drills
Staff Weapons in School
Student Conduct
Standards of Student Conduct
Weapons in School
Gang Activity or Association
Administerinÿ Medicines to Students
Suicide Prevention
School Visitors
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File: GBO

VIRGINIA RETIREMENT SYSTEM

Sch  ............  ÿ employees ÿ must be membels of the

Virginia Retirement System. Employee retirement benefits ÿ ar_ÿe governed by the rules
and regulations established by the Virginia Retirement System.

Adopted:

Legal Ref.:

Cross Ref.:

Code of Virginia, 1950 as amended, §§ 22.1-78, 5!           . ! loA.,ÿ ..,1 ,ÿ,.o+ o,,,ÿ.==" 51.1-135.

GBR        Voluntary Retirement Savings Program
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PROFESSIONAL STAFF CONTRACTS

The School Board shall enter intowritten" contt acts" with'  ....  rooo:...°l o÷.w (.* hv  .................  , ,_eac_ers,

assistant principals, prineApaÿ, and supervisors) as defined in 8 VAC 20-440-10
pl                                     pt                     xxr..:,  .....  ,,..ÿo ,..1,1, ,1,,,ÿbefore such em oyees assume their duties exce  as noted below. -  ...............................

will be in the form prescribed by the State Board of Education, with special covenants added by
the toeat School Board as appropriate. Contracts shall be signed in duplicate, with a copy
furnished to each party.

Written contracts are not required with persons who are temporarily employed. A
temporarily employed teacher, is 1) one who is employed to substitute for a contracted teacher
for a temporary period of time during the contracted teacher's absence, or 2) one who is
employed to fill a teacher vacancy for a period of time, but for no longer than 90 teaching days in
such vacancy, unless otherwise approved by the Superintendent of Public Instruction on a case-
by-case basis, during one school year.

Coaching contracts and contracts for extracurricular activity sponsorship assignments
where a monetary supplement is paid shall be separate and-apaÿ from the aÿmua! crÿ,,.,.,,-e---*:"":" "

employee's primary contract and termination of the se_eparate contract shall not constitute cause
for the tetmmatmn of the  ......................  ÿ ÿ contract.

For purposes of this policy, "extracurricular activity sponsorship" means an assignment
for which a monetary supplement is receivedÿ requiring responsibility for any student
organizations, clubs, or groups such as seÿwice clubs, academic clubs and teams, cheerleading
squads, student publication and literary groups, and visual and performing arts organizations
except those ÿ that are conducted in conjunction with regular classroom, curriculum, or
instructional programs.

Adopted:

Legal Refs.:  Code of Virginia, 1950, as amended, §§ 22.1-78, 22.1-302.

8 VAC 20-440-10.

O XTAtÿ "ÿf'l AArl 1 113
v  ÿzxÿJÿ-v  i fv ÿtxv.
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g VAC 20 729 !!O.

Cross Ref.: GCDA

GCE
GCG
GCPB
GCPD
GCPF

Effect of Criminal Conviction or Founded Complaint of Child
Abuse or Neglect
Part-Time and Substitute Professional Staff Employment
Professional Staff Probationary Term and Continuinÿ Contract
Resignation of Staff Members
Professional Staff Discipline
Suspension of Staff Members
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File: GCDA

EFFECT OF CRIMINAL CONVICTION OR FOUNDED
COMPLAINT OF CHILD ABUSE OR NEGLECT

Generally.

The Board will not hire or continue the employment of any part-time, full-time,
temporary, or permanent personnel who are determined to be unsuited for service by reason of
criminal conviction or information appearing in the registry of founded complaints of child abuse
and neglect maintained by the Department of Social Services.

I.  APPLICANTS FOR EMPLOYMENT

A. Criminal Convictions

As a condition of employment for all of its public school employees, whether full-time or
part-time, permanent, or temporary, the BLANK School Board shall require on its application for
employment certification (i) that the applicant has not been convicted of a felony or any offense
involving the sexual molestation, physical or sexual abuse or rape of a child; and (ii) whether the
applicant has been convicted of a crime of moral turpitude.

The BLANK School Board shall also require on its application for employment, as a
condition of employment requiring direct contact with students, whether full-time or part-time,
permanent, or temporary, certification that the applicant has not been the subject of a founded
case of child abuse and neglect. Any person making a materially false statement regarding a
finding of child abuse and neglect shall be guilty of a Class 1 misdemeanor and upon conviction,
the fact of said conviction shall be grounds for the Board of Education to revoke such person's
license to teach.

As a condition of employment, any applicant who is offered or accepts employment,
whether full-time, part-time, permanent or temporary with the BLANK School Board shall
submit to fingerprinting and provide personal descriptive information. The information and
fingerprints shall be forwarded tfu'ough the Central Criminal Records Exchange to the Federal
Bureau of Investigations for the purpose of obtaining criminal history record information on
applicants who are offered or accept employment.

To conserve the costs of conducting criminal history record checks to applicants and
school boards, upon the written request of the applicant, BLANK School Board shall inform
another school board with which reciprocity has been established and to which the applicant also
has applied for employment of the results of the criminal history record information conducted
within the previous ninety days that it obtained concerning the applicant. Criminal histol3,
record information pertaining to an applicant for employment by a school board shall be
exchanged only between school boards in the Commonwealth in which a cun'ent agreement of
reciprocity for the exchange of such information has been established and is in effect.
Reciprocity agreements shall provide for the apportionment of the costs of the fingerprinting or
criminal records check between the applicant and BLANK School Board as provided by statute.

If an applicant is denied employment because of information appearing on his/her
criminal histoÿ2¢ record, the School Board shall provide a copy of the information provided by the
Central Criminal Records Exchange to the applicant.
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B. Founded Complaints of Child Abuse or Neglect

The School Board requires, as a condition of employment, that any applicant who is
offered or accepts employment requiring direct contact with students, whether full-time or part-
time, permanent or temporary, provide written consent and the necessary personal information
for the School Board to obtain a search of the registry of founded complaints of child abuse and
neglect. The registry is maintained by the Department of Social Services. The School Board shall
ensure that all such searches are requested in conformance with the regulations of the Board of
Social Services. In addition, where the applicant has resided in another state within the last five
years, the School Board requires as a condition of employment that such applicant provide
written consent and the necessary personal information for the School Board to obtain
information fi'om each relevant state as to whether the applicant was the subject of a founded
complaint of child abuse and neglect in such state. The School Board shall take reasonable steps
to determine whether the applicant was the subject of a founded complaint of child abuse and
neglect in the relevant state. The Department of Social Services shall maintain a database of
central child abuse and neglect registries in other states that provide access to out-of-state school
boards for use by local school boards. The applicant may be required to pay the cost of any
search conducted pursuant to this subsection at the discretion of the School Board. From such
funds as may be available for this purpose, however, the School Board may pay for the search.

If the information obtained pursuant to the preceding paragraph indicates that the
applicant is the subject of a founded case of child abuse and neglect, such applicant shall be
denied employment, or the employment shall be rescinded.

If an applicant is denied employment because of information appearing on his record in
the registry, the School Board shall provide a copy of the information obtained fi'om the registry
to the applicant. The information provided to the School Board by the Department of Social
Services shall be confidential and shall not be disseminated by the School Board.

II. EMPLOYEE CHARGES AND CONVICTIONS

A. Criminal Proceedings

An employee who is charged by summons, warrant, indictment, or information with the
commission of a felony or a misdemeanor specified in Va. Code § 22.1-315 may be suspended in
accordance with tÿe!icieÿ GCPD and GDPD Policy GCPF Suspension of Staff Members.

If a current employee is suspended or dismissed because of information appearing on
his/her eriminal history record, the School Board shall provide a copy of the information
provided by the Central Criminal Records Exchange to the employee.

The superintendent shall inform the School Board of any notification of an'est of a school
board employee received pursuant to Virginia Code § 19.2-83.1. The School Board shall require
such employee, whether full-time or part-time, permanent, or temporary, to submit to
fingerprinting and to provide personal descriptive information to be forwarded along with the
employee's fingerprints through the Central Criminal Records Exchange to the Federal Bureau of
Investigation for the purpose of obtaining criminal history record information regarding such
employee. The contents of the employee's criminal record shall be used only to implement
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dismissal, suspension or probation in accordance with §§22.1-307 and 22.1-315 of the Code of
Virginia.

B. Founded Complaints of Child Abuse or Neglect

An5, employee of BLANK School Board will be dismissed if he or she is or becomes the
subiect of a founded complaint of child abuse and neglect and after all rights to an appeal
provided bs' Va. Code § 63.2-1526 have been exhausted. The fact of such finding, after all rights
to an appeal provided by Va. Code § 63.2-1526 have been exhausted, shall be grounds for the
local school division to recommend that the Board of Education revoke such person's license to
teach.

III. For purposes of this policy, a court's placing an individual on probation pursuant to Va. Code
section 18.2-251 shall be treated as a conviction and as a finding of guilt.

IV. COSTS OF FINGERPRINTING, CRIMINAL RECORD AND ABUSE AND NEGLECT
CHECKS

[Insert one of the following three options for payment of the fingerprinting, criminal
record check and abuse and neglect check.]

Option 1

The applicant or employee shall pay for the fingerprinting, criminal record check and
abuse and neglect check conducted pursuant to this policy.

Option 2

The School Board shall pay for the fingerprinting, criminal record check and abuse and
neglect check conducted pursuant to this policy.

Option 3

The School Board and the applicant or employee shall share the costs of the
fingerprinting, criminal record check and abuse and neglect check conducted pursuant to
this policy. The School Board shall pay [insert percentage] and the applicant or
employee shall pay [insert percentage].

Adopted:

Legal Re£: Code ofVirginia, as amended,§§ 18.2-251,19.2-83.1,19.2-389,22.1-78,22.1-
296.1, 22.1-296.2, 22.1-296.4, 22.1-30ÿ22.1-315, 63.2-1515.
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Cross Refs.: GCPF
GCPD
GDPD

Suspension of Staff Members
Professional StaffMembers: Contract Statua and Discipline
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PART-TIME AND SUBSTITUTE PROFESSIONAL STAFF EMPLOYMENT

Substitute Teachers

Substitute teachers shall        ÿ.ÿ11  ...........  ÿ.ÿ.,  .....

_,  (4-)-be at least 18 years old, with preference given to persons 21 years old or older;
•  possess good moral character;
_,  (-2-) hold a high school diploma o1" GED certificate,
_,  attend orientation to school policies and procedures; and
•   (-3)[INSERT OTHER QUALIFICATIONS DESIRED BY YOUR SCHOOL

BOARD].

The BLANK Schoot Board shall seek to employ substitute teachers, especially those engaged as
long-term substitutes, who exceed these requirements.

A substitute teacher, as used in this section, is (i) one who is employed to substitute for a
contracted teacher for a temporary period of time during the contracted teacher's absence, or (ii)
one who is employed to fill a teacher vacancy for a period of time, but for no longer than 90
teaching days in such vacancy, unless otherwise approved by the Superintendent of Public
Instruction on a case-by-case basis, during one school year.

Homebound Teachers

Homebound teachers shall be employed on a part-time, hourly basis. They shallbe
selected from the active file of applicants in the Personnel Office or from the approved substitute
teacher list and shall hold a valid teaching certificate.

Part-Tilne Teachers

An employee working less than 180 days or less than six (6) hours per day or who is
restricted to temporary or interim employment is considered part-time.

Part-time teachers shall meet the certification requirements of the State Board of
Education.

Summer School Teachers

Summer school teachers shall meet all certification requirements.

Interns

Arrangements for the utilization of interns in the school division should be initiated
through the superintendent.

Student Teachers
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The school division shall accept student teachers only fi'om accredited institutions. All
student teachers shall meet the same health requirements as all other personnel. The
superintendent shall have the responsibility for the assignment and placement of student teachers
in the school system.

Student teachers shall not be used as substitute teachers.

Adopted:

Legal Ref.:

Cross Ref.:

Code of Virginia, 1950, as amended, §§ 22.1-70, 22.1-78, 22.1-302.

8 VAC 20-640-10.

GCB        Professional Staff Contracts
GCPD       Professional Staff Discipline
GCDF       Suspension of Staff Members
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PROFESSIONAL STAFF PROBATIONARY TERM
AND CONTINUING CONTRACT

Teachers

Probationary Term

A probationary term of seÿwice of three years in BLANK School Division shall be
required before a teacher is issued a continuing contract. Service under a local teacher license
shall not count towards satisfying this probationary requirement. A mentor teacher shall be
provided to every first year probationary teacher to assist him or her in achieving excellence in
instruction. Probational3, teachers with prior successful teaching experience may be exempt
from this requirement with approval fi'om the Superintendent. Probationary teachers shall be
evaluated at least annually in accordance with policy ÿ GCN Evaluation of Professional
Staff. The Superintendent shall consider such evaluations as one factor in making
recommendations to the School Board regarding the ÿ1  .......  ÿ ,ÿ,,,..,,ÿ,,ÿ;  ......  ÷ÿ°ÿuÿ

nonrenewal of such teacher's contract. Ira probationary teacher's evaluation is not satisfactory,
the School Board shall not reemploy such th.ÿe teacher.

In order to achieve continuing contract status, tohaave every teacher must successfully completed
training in instructional strategies and techniques for intervention for or remediation of students
who fail or are at risk of failing the Standards of Learning assessments. BLANK School
Division will provide said training at no cost to teachers it employs. If such training is not
offered in a timely manner, no teacher will be denied continuing contract status for failure to
obtain such training.

Once a continuing contract status has been attained in a school division in this state,
another probationary period need not be selwed unless such probationary period, not to exceed
one year, is made a part of the contract of employment. If a teacher separates from service and
returns to teaching service in Virginia public schools by the beginning of the third year, the
person shall be required to begin a new probationary period, not to exceed one year, if made part
of the contract.

If a teacher who has not achieved continuing contract status receives notice of re-
employment, he must accept or reject in writing within 15 calendar days of receipt of the notice.
Unless a conference with the Superintendent is requested as specified in the Code of Virginia, or
in the case of reduction in force, written notice of non-renemd nonrenewal of the contract must
be given by the board on or before Agrit June 15 of each year. If the teacher requests a
conference with the Superintendent, then written notice of non-renewal by the School Board
must be given within thirty days after the Superintendent notifies the teacher of his intention with
respect to the recommendation.

Continuing Contract

Teachers employed after completing the probationary period shall be entitled to
continuing contracts during good behavior and competent seÿwice and prior to the age at which
they are eligible or required to retire. Written notice of noncontinuation of the contract by either
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party must be given by Aÿori4 June 15 of each year; otherwise the contract continues in effect for
the ensuing year.

A The School Board may reduce the number of teachers, whether or not such teachers
have reached continuing contract status, because of decrease in enrollment or abolition of
particular subjects.

Furthermore, nothing in the continuing contract shall be construed to authorize the
School Board to contract for any financial obligation beyond the period for which funds have
been made available.

As soon after April June 15 as the school budget is approved by the appropriating body,
the school board shall furnish each teacher a statement confirming continuation of employment,
setting forth assignment and salary.

Within two weeks of the approval of the school budget by the appropriating body, but no
later than June 1, the school board will notify any teacher who may be subject to a reduction in
force due to a decrease in the school board's budget as approved by the appropriating body.

Principals, Assistant Principals, and Supervisors

A person employed as a principal, assistant principal or supervisor, including a person
who has previously achieved continuing contract status as a teacher, shall serve tlu'ee years in
such position in the same school division before acquiring continuing contract status as a
principal, assistant principal or supervisor.

Continuing contract status acquired by a principal, assistant principal or supervisor shall
not be construed (i) as prohibiting the School Board from reassigning such principal, assistant
principal or supervisor to a teaching position if notice of reassignment is given by the School
Board by April 15 of any year or (ii) as entitling any such principal, assistant principal or
supervisor to the salary paid him as principal, assistant principal or supervisor in the case of any
such reassignment to a teaching position. No such salary reduction and reassignment, however,
shall be made without first providing such principal, assistant principal or supervisor with written
notice of the reason for such reduction and reassignment and an opportunity to present his or her
position at an informal meeting with the superintendent, the superintendent's designee or the
School Board. The principal, assistant principal or supervisor shall elect whether such meeting
shall be with the superintendent, the superintendent's designee or the School Board. The School
Board, superintendent or superintendent's designee shall determine what processes are to be
followed at the meeting. The decision to reassign and reduce salary shall be at the sole discretion
of the School Board.

The intent of this section is to provide an opportunity for a principal, assistant principal or
supervisor to discuss the reasons for such salary reduction and reassignment with the
superintendent, his designee or the School Board, and the provisions of this section are meant to
be procedural only. Nothing contained herein shall be taken to require cause for the salary
reduction and reassignment of a principal, assistant principal or supervisor.
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As used in this policy, "Supervisor" means a person who holds a supervisory provision as
specified in the regulations of the State Board of Education and who is required to hold a
certificate as prescribed by the State Board of Education.

Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, § § 22.1-294, 22.1-303, 22.1-304.

Cross Refs.: GBM
GCA
GCB
GCE
GCN
GCPA
GCPB
GCPD
GCPF

Staff Complaints anÿ Grievances Professional Staff Grievances
Local Licenses for Teachers
Professional Staff Contracts
Part-Time and Substitute Professional StaffEmplovment
Evaluation of Professional Staff
Reduction in Professional Staff Work Force
Resignation of Staff Members
Professional StaffMembers: Contract Status and Discipline
Suspension of Staff Members
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EVALUATION OF PROFESSIONAL STAFF

Every employee of the BLANK School Board will be evaluated on a regular basis at least as
frequently as required by law.

•            '                    be  ....

r  .....  ÿ  ......  :ÿoÿ  .....  :ÿA:ÿ,,,, The superintendent shall assure that cooperatively developed

procedures for professional staff evaluations are implemented tlu'ouÿhout the division and
included in the division's policy manual. The results of the evaluation shall be in writing, dated
and signed by the evaluator and the person being evaluated, with one copy going to the central
office personnel file and one copy to the person being evaluated.

The ÿ purposes_ of evaluation an$                           ,,ÿ,ÿ,,ÿo:o*  ....  .....  ;  ÿ.  .... ate.

•  to optimize student learning and growth;
•  to contribute to the successful achievement of the goals and oNectives of the

division's educational plan;
•  to improve the quality of instruction by ensurinÿ accountability for classroom

performance and teacher effectiveness;
•  to provide a basis for leadership improvement through productive performance

appraisal and professional growth;
•  to implement a performance evaluation system that promotes a positive working

environment and continuous communication between the employee and the
evaluator that promotes continuous professional growth, leadership effectiveness,
improvement of overall job performance and improved student outcomes; and

•  to promote self-growth, instructional effectiveness, and improvement ofoverali
professional performance.

nÿ..ÿ  .....  + ÿr.ÿ,  .....  ÿ,,°ÿ:  ........  ÿ  ......  The procedures will be consistent with the

performance obiectives included in the Guidelines for Uniform Performance Standards and
Evaluation Criteria for Teachers and the Guidelines for Uniform Performance Standards and
Evaluation Criteria for Principals.

Any teacher whose evaluation indicates deficiencies in managing student conduct may be
required to attend professional development activities designed to improve classroom
management and discipline skills.
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If a teacher's performance evaluation during the probationary period is not satisfactory,
the School Board shall not reemploy the teacher.

Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.i-70, 22.1-78, 22.1-295 .22.1-303ÿ
.22.1-313ÿ 22.1-253.13:7.C.7 and 22.1-276.2.

Board ef Educat!an Guidelines for Uniform Performance Standards and
Evaluation Criteria for Teacheÿ,  .......................  c  ......  ÿ,+o,rlÿ,+o rT  ........

(Virginia Board of Education April 2011)
(http://www.doe.virginia.gov/teaehing/performance evaluation/guidelines ups e
val criteria teachers.pdf).

Guidelines for Uniform Performance Standards and Evaluation Criteria for
Principals (Virginia Board of Education February 2012)
(http://www.doe.virginia.gov/teaching/performanee evaluation/guidelines ups e
val criteriaÿorincipals.pd f).

Cross Ref.: CBG
GCG

Evaluation of the Superintendent
Professional Staff Probationary Term and Continuing Contract
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RESIGNATION OF STAFF MEMBERS

The superintendent is authorized to approve resignations of employees. Any resignation
must be in writing.

A teacher may resign after ÿ June 15 of any school year with the approval of the
superintendent. The teaeher shall request release fi'om contract at least two weeks in advance of
the intended date of resignation. Such request shall be in writing and state the cause of the
resignation. The teacher may, within one week, withdraw a request to resign. Upon the
expiration of the one week period, the superintendent shall notify the School Board of the
decision to accept or reject the resignation. The School Board, within two weeks, may reverse
the decision of the superintendent. In the event that the Board or the division superintendent
declines to grant the request for release on the grounds of insufficient or unjustifiable cause, and
the teacher breaches such contract, disciplinary action, which may include revocation of the
teacher's license, may be taken pursuant to regulations prescribed by the Board of Education.

Other employees who wish to terminate their employment must give notice at least ten
school days prior to their desired separation date. Notice should be given to the employee's
immediate supervisor, who will inform the superintendent. The superintendent will inform the
School Board of the resignation at its next regular meeting.

Adopted:

Legal Re£: Code of Virginia, 1950, as amended, § 22.1-304.

8 VAC 20-440-160.

Cross Refs.: GCPD
GDB
QDPD

Professional StaffMembers: Contract Status and Discipline
Support Staff Employment Status
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PROFESSIONAL STAFF  ÿ ÿnÿD ÿ, ÿnxtwD a rÿw ÿw a Wt tÿ a ÿ,tn,,  .................................  DISCIPLINE

IIIIa±VjIIÿWLÿ.+ +a..'ÿ'ÿ,  ÿ+.'ÿ- w/.xÿ.laL'ÿjlllvl*ÿ..) • ,+v±ÿ ÿvÿlÿvv'J.ÿ ÿxxÿ ÿLoÿ.ÿ.*.lÿo'.ÿ'.
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A. F=._Probation and Dismissal

Teachers may be dismissed or placed on probation for incompetency, immorality, non-
compliance with school laws and regulations, disability in accordance with.State and federal law,
conviction of a felony or a crime of moral turpitude or other good and just cause•
"Incompetency" includes, but is not be limited to, consistent failure to meet the endorsement
requirements for the position or performance that is documented through evaluation to be
consistently less than satisfactory

A teacher shall be dismissed if such teacher is or becomes the subject of a founded
complaint of child abuse and neglect, pursuant to Va. Code § 63.2-1505, and after all rights to an
appeal provided by Va. Code § 63.2-1526 have been exhausted. The fact of such finding, after all
rights to an appeal provided by Va. Code § 63.2-1526 have been exhausted, shall be grounds for
the School Board to recommend that the Board of Education revoke such person's license to
teach.

In those instances when licensed personnel are dismissed or resign due to a conviction of
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any felony; any offense involving the sexual molestation, physical or sexual abuse or rape of a
child; any offense involving drugs; or due to having become the subject of a founded case of
child abuse or neglect, the School Board shall notify the Board of Education within 10 business
days of such dismissal or the acceptance of such resignation•

If a current employee is dismissed because of information appearing on his/her criminal
history record, the School Board shall provide a copy of the information obtained from the
Central Criminal Records Exchange to the employee.

Administrative regulations shall be developed for the dismissal or placing on probation of
continuing contract teachers and probationary teachers during the school year.

No teacher shall be dismissed or placed on probation solely on the basis of the teachers'
refusal to submit to a polygraph examination requested by the School Board.

B. G= Suspension
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Employees of BLANK School Board may be suspended as provided in Policy GCPF
Suspension of Staff Members.

C=. tÿ. Failure to Perform Nonemergency Health-Related Services

lLÿLaÿ',ÿ'oÿ XÿVÿS.ÿIÿ;I VXXÿI,ÿ±V./ ÿV ÿXLÿT ÿV ÿIÿVÿJfiXXXÿ.*} lÿtÿ',ÿ'ÿ Vaa ÿ,ÿ,VV,arÿXVIÿ -Ol 'ÿlÿLÿXÿr

students=With the exception of school administrative personnel and employees who have the
specific duty to deliver health-related seÿwices, no licensed instructional employee, instructional
aide, or clerical employee shall be disciplined, placed on probation, or dismissed on the basis of
such employee's refusal to (i) perform nonemergency health-related services for students or (ii)
obtain trainina in the administration of insulin and glueagon. However, instructional aides and
clerical employees may not refuse to dispense oral medications.

"Health-related services" means those activities which, when performed in a health care
facility, must be delivered by or under the supervision of a licensed or certified professional•

D_=. Effect of Probation Pursuant to Va. Code §18.2-251

For purposes of this policy, a comet's placing an individual on probation pursuant to Va.
Code see, Non § 18.2-251 shall be treated as a conviction and as a finding of guilt.

Adopted:
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Legal Ref.:

Cross Refs.:

Code of Virginia, 1950, as amended, §§ 18.2-251, 22.1-274(4ÿ), 22.1-296.2 22.1-
303, 22.1-304, 22.1-307, 22.1-313 22.1-315.

GCA
GCE
GCG
GCDA

GCPF
JHC

Part-Time and Substitute Staff Employment
Professional Staff Probationar3: Term and Continuing Contract
Effect of Criminal Conviction or Founded Complaint of Child
Abuse or Neglect
Suspension of Staff Members
Student Health Services and Requirements
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TUTORING FOR PAY

Staffmembers may not be paid by anyone other than the BLANK School Board for
tutoring students em'olled in a class under their direction.

Adopted:

Legal Ref.:   Code of Virginia, 1950, as amended, §§ 22.1-70, 22.1-78
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SUPPORT STAFF EMPLOYMENT STATUS

Suppolÿ staff are not issued written contracts unless such contracts are required by law.

The school division employs three types of support staff:

•  Temporary employees who are hired for sholÿ-term needs on a daily basis; these
employees do not receive benefits and are paid only for hours worked.

•  Probationary employees who are fnlly qualified new employees assigned to
authorized positions; these employees are eligible for salary increases and receive
benefits.

•  Regular employees who ÿo have successfully completed
the prescribed probationary period; regular employees receive all employment
benefits available under School Board policy.

The employment of support personnel may be terminated with fifteen calendar days'
notice. Support personnel may also be subject to immediate dismissal for iust cause.

Suppotÿ personnel who are removed from employment for just cause shall be ineligible
thereafter for employment by BLANK School Board.

Employees of BLANK School Board may be suspended as wovided in Policy GCPF
Suspension of Staff Members.

Adopted:

Legal Ref.:

Cross Ref.:

Code of Virginia, 1950, as amended, § 22.1-78.

GCDA

GDG
GBMA
GBMA-R
GCPF

Effect of Criminal Conviction or Founded Complaint of Child
Abuse or Neglect
Support Staff Probationary Period
Support Staff Grievances
Procedure for Adjusting Grievances for Support Staff
Suspension of Staff Members
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EVALUATION OF SUPPORT STAFF

Og4sioÿ. Every employee of the BLANK School Board will be evaluated on a regular basis.

formal appraisal pcr!cd!ca!!y. The superintendent shall assure that cooperatively developed
procedures for support staff evaluations are implemented within the division and included in the
division's policy manual. The results of the evaluation shall be in writing, dated and signed by
the evaluator and the person being evaluated, with one copy going to the central office personnel
file and one copy to the employee•

The ÿ purposes of evaluation and assistance is ar_&e:

z           •              .       •         •

•  to optimize student learning and growth;
•  to contribute to the successful achievement of the Coals and objectives of the division's

educational plan;
•  to provide a basis for leadership improvement through productive performance appraisal

and professional growth;
•  to implement a performance evaluation system that promotes a positive working

environment and continuous communication between the employee and the evaluator that
promotes continuous professional growth, leadership effectiveness, improvement of
overall iob performance and improved student outcomes; and

•  to promote self-growth, instructional effectiveness, and improvement of overall
professional performance.

Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 22.1-70, 22.1-78, 22.1-313, 22.1-
253.13:7.C.7.

Cross Re£: CBG
GCN

GD
GDB

Evaluation of the Superintendent
Evaluation of the Professional Staff

Support Staff
Support Staff Employment Status
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Support Staff Probationary Period
Suspension of Staff Members
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(School Board)

COMPULSORY ATTENDANCE

Every parent, guardian, or other person having control or charge of any child who will
have reached the fifth birthday on or before September 30 of any school year and who has not
passed the eighteenth birthday shall send such child to a public school or otherwise provide the
child with an education in accordance with state law unless the child is exempt from the state's
compulsory attendance requirement.

Further, in the case of any five-year-old child, the requirements of this policy may be
alternatively satisfied by sending the child to any public educational pre-kindergarten program,
including a Head Start program, or in a private, denominational, or parochial educational pre-
kindergarten program.

The requirements of this policy apply to

•  any child in the custody of the Department of Juvenile Justice or the Department of
Corrections who has not passed his eighteenth birthday, and

•  any child whom the division superintendent has required to take a special program of
prevention, intervention, or remediation as provided in Va. Code §§ 22.1-253.13:1.C
and 22.1-254.01.

The requirements of this policy do not apply to

•  any person 16 tlu'ough 18 years of age who is housed in an adult correctional facility
when such person is actively pursuing a general educational development (GED)
certificate but is not em'olled in an individual student alternative education plan, and

•  any child who has obtained a high school diploma or its equivalent, a certificate of
completion, or a GED certificate, or who has otherwise complied with compulsory
school attendance requirements.

Individual Student Alternative Education Plan

The School Board may allow the compulsory attendance requirements to be met pursuant
to an individual student alternative education plan developed in conformity with guidelines
prescribed by the Board of Education under the following conditions:

1. The student must be at least sixteen years of age

2. There shall be a meeting of the student, the student's parents, and the principal or t',is
al's designee of the school in which the student is em'olted to develop the plan,

which must include the following:

Career guidance counseling
Mandatory enrollment and attendance in a general educational development
preparatory program or other alternative education program approved by the
School Board, with attendance reported to the principal or his
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designee
•  Mandatory enrollment in a program to earn a Board of Education-approved

career and teclmical education credential, such as the successful completion of
an industry certification, a state licensure examination, a national occupational
competency assessment, or the Virginia workplace readiness skills assessment

•  Successful completion of the course in economics and personal finance
required to earn a Board of Education-approved high school diploma

•  Counseling on the economic impact of failing to complete high school; and
•  Procedures for re-enrollment

. A student for whom such an individual student alternative education plan has been
granted but who fails to comply with the conditions of the plan shall be in violation of
the compulsory attendance law, and the superintendent or attendance officer shall
seek immediate compliance with such law.

Alternative Education Programs

The School Board may, in accordance with the procedures set forth in Va. Code § 22.1-
276.01 et seq. and upon a finding that a school-age child has been

•  charged with an offense relating to the Commonwealth's laws, or with a violation of
School Board policies, on weapons, alcohol or drugs, or intentional injury to another
person;

•  found guilty or not innocent of a crime that resulted in or could have resulted in injm7
to others, or of an offense that is required to be disclosed to the superintendent of the
school division pursuant to subsection G of Va. Code § 16.1-260;

•  suspended pursuant to Va. Code § 22.1-277.05; or
•  expelled from school attendance pursuant to Va. Code §8 22.1-277.06, 22.1-277.07,

or subsection B of § 22.1-277,

require a student to attend an alternative education program as provided by Va. Code § 22.1-
209.1:2 or 22.1-277.2:1.

Whenever a court orders any pupil into an alternative education program, including a
program of general educational development, offered in the public schools, the School Board
will determine the appropriate alternative education placement of the pupil regardless of whether
the pupil attends the public schools it supervises or resides within its school division.

Adopted:

Legal Refs.:  Code of Virginia, 1950, as amended, § 22.1-254.
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Cross Ref.: JEG  Exclusions and Exemptions from School Attendance
LBD  Home Instruction
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(Superintendent)

COMPULSORY ATTENDANCE

Every parent, guardian, or other person having control or charge of any child who will
have reached tire fifth birthday on or before September 30 of any school year and who has not
passed the eighteenth birthday shall send such child to a public school or otherwise provide the
child with an education in accordance with state law unless the child is exempt fi'om the state's
compulsory attendance requirement.

Further, in the case of any five-year-old child, the requirements of this policy may be
alternatively satisfied by sending the child to any public educational pre-kindergarten program,
including a Head Start program, or in a private, denominational, or parochial educational pre-
kindergarten program.

The requirements of this policy apply to

• • any child in the custody of the Department of Juvenile Justice or the Department of
Corrections who has not passed his eighteenth bilÿhday, and

•  any child whom the division superintendent has required to take a special program of
prevention, inteÿwention, or remediation as provided in Va. Code §§ 22.1-253.13:1.C
and 22.1-254.01.

The requirements of this policy do not apply to

•  any person 16 ttu'ough 18 years of age who is housed in an adult correctional facility
when such person is actively pursuing a general educational development (GED)
certificate but is not em'olled in an individual student alternative education plan, and

•  any child who has obtained a high school diploma or its equivalent, a certificate of
completion, or a GED celÿtificate, or who has otherwise complied with compulsory
school attendance requirements.

Individual Student Alternative Education Plan

The School Board may allow the compulsory attendance requirements to be met pursuant
to an individual student alternative education plan developed in conformity with guidelines
prescribed by the Board &Education under' the following conditions:

1. The student must be at least sixteen years of age.

2. There shall be a meeting of the student, the student's parents, and the principal or his
designee of the school in which the student is em'olled to develop the plan,

which must include the following:

Career guidance counseling;
Mandatory enrollment and attendance in a general educational development
preparatory program or other alternative education program approved by the
School Board, with attendance reported to the principal or his
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designee;
•  Mandatory enrollment in a program to earn a Board of Education-approved

career and technical education credential, such as the successful completion of
an industry certification, a state licensure examination, a national occupational
competency assessment, or the Virginia workplace readiness skills assessment

•  Successful completion of the course in economics and personal finance
required to earn a Board of Education-approved hiCh school diploma

•  Counseling on the economic impact of failing to complete high school; and
•  Procedures for re-enrollment.

3. A student for whom such an individual student alternative education plan has been
granted but who fails to comply with the conditions of the plan shall be in violation of
the compulsory attendance laws, and the superintendent or attendance officer shall
seek immediate compliance with such laws.

Alternative Education Programs

The Superintendent, pursuant to regulations adopted by the school board, may in
accordance with the procedures set forth in Va. Code § 22.1-276.01 et seq. and School Board
policy and upon a finding that a school-age child has been

•  charged with an offense relating to the Commonwealth's laws, or with a violation of
School Board policies, on weapons, alcohol or drugs, or intentional injury to another
person;

*  found guilty or not innocent of a crime that resulted in or could have resulted in injury
to others, or of an offense that is required to be disclosed to the superintendent of the
school division pursuant to subsection G of Va. Code § 16.1-260;

•  suspended pursuant to Va. Code § 22.1-277.05; or
•  expelled from school attendance pursuant to Va. Code § 22.1-277.06, 22.1-277.07, or

subsection B of § 22.1-277,

require a student to attend an alternative education program as provided by Va. Code § 22.1-
209.1:2 or 22.1-277.2:1.

Prior to reqniring a student to attend an alternative education program, the Superintendent
shall provide: (1) written notice tO the student and his parent/guardian that the student will be
required to attend an alternative education program and (2) written notice to the student and his
parent/guardian of the right to a hearing before the superintendent or designee regarding the
placement. The decision of the superintendent or his designee regarding such alternative
education placement shall be final unless altered by the school board, upon timely written
petition, as established in regulation, by the student or his parent, for a review of the record by
the school board.

Whenever a court orders any pupil into an alternative education program, including a
program of general educational development, offered in the public schools, the School Board
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shall determine the appropriate alternative education placement of the pupil regardless of
whether the pupil attends the public schools it supervises or resides within its school division.

Adopted:

Legal Refs.:  Code of Virginia, 1950, as amended, § 22.1-254.

Cross Ref.:   JEG  Exclusions and Exemptions from School Attendance
LBD  Home Instruction
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SCHOOL ADMISSION

A person of school age (i.e., a person who will have reached his or her fifth birthday on
or before September 30 of the snhoot year and who has not reached 20 years of age on or before
August 1st of the school year) is eligible for admission on a non-tuition basis if residing in the
BLANK School Division, or if eligible for admission under Policy JECA.

A person of school age shall be deemed to reside in the school division1

•  when the person is living with a natural parent, or a parent by legal adoption, in the
BLANK School Division;

....  I  .........  r  .....  +ÿA;M  .......  + I  .........  +ÿ.I "

......  v  ................  v  ...................  m accordance with the

provisions of Va. Code § 22.1-360, the person is livinÿ with a noncustodial parent or
other person standing in loco parentis, not solely for school purposes, pursuant to a
Special Power of Attorney executed under i0 United States Code § 1044b ptÿ4ding

"-w-.,'  ..............................  ÿ,  ....  ltl  ................  r.  ...............  bythe

custodial parent;
*  when the parents of such person are dead and the person is living with a person in

loco parentis who actually resides within the school division;
•  when the parents of such person are unable to care for the person and the person is

living, not solely for school purposes, with another person who resides in the school
division and is either (i) the court-appointed guardian, or has legal custody of the
person, or (ii) acting in loco parentis pursuant to placement of the person for adoption
by a person or entity attthorized to do so under Va. Code § 63.2-1200;

•  when the person is living in the school division not solely for school purposes, as an
emancipated minor; or

•  when the person has been placed in a foster care placement within the school division
by a local social services agency.

The sending and receiving school divisions will cooperate in facilitating the
enrolhnent of any child placed in foster care across jurisdictional lines to enhance
continuity of instruction. The child will be allowed to continue to attend the school in
which he was enrolled prior to the most recent foster care placement, upon the joint

FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM THE FINAL
VERSION OF THE POLICY.

1 The following list is not exclusive; the listed situations illustrate factors for school divisions to consider in
determining the residence of a child. School divisions may not refilse to provide a free education to a bona fide
resident based solely this list. School divisions may refuse to provide a free education to a student who is residing in
the division solely for school purposes. In determining whether a student is entitled to a free education in the
division, the division may consider many factors, including court orders regarding custody and guardianship.
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determination of the placing social services agency and the school division that such
attendance is in the best interest of the child.

No person of school age who is the subject of a foster care placement will be charged
tuition regardless of whether the child is attending the school in which he was
enrolled prior to the most recent foster care placement or is attending a school in the
receiving school division.

Certain other students may be admitted into the public schools of the division and may be
charged tuition in accordance with Va. Code § 22.1-5 and pursuant to BLANK School Board
regulations.

No child of a person on active military duty attending a school free of charge in
accordance with this policy shall be charged tuition by the school division upon such child's
relocation to military housing located in another school division in the Commonwealth, pursuant
to orders received by such child's parent to relocate to base housing and forfeit his militalÿ¢
housing allowance. Such children shall be allowed to continue attending school in the school
division and shall not be charged tuition for attending such school. Such children shall be
counted in the average daily membership of the school division in which they are enrolled.
Further, the school division in which such children are enrolled subsequent to their relocation to
base housing shall not be responsible for providing for their transportation to and from school.

ADDITIONAL ADMISSION REQUIREMENTS

A. Except as otherwise provided below, no pupil shall be admitted for the first time to any
public school in any school division in Virginia unless the person enrolling the pupil
presents, upon admission, a certified copy of the pupil's birth record. The principal or his
designee shall record the official state birth number from the pupil's birth record into the
pupil's permanent school record and may retain a copy in the pupil's permanent school
record. If a certified copy of the pupil's birth record cannot be obtained, the person so
era'oiling the pupil shall submit an affidavit setting forth the pupil's age and explaining the
inability to present a certified copy of the birth record. If the school division cannot ascertain
a child's age because of the lack of a birth certificate, the child shall nonetheless be admitted
into the public schools if the division superintendent determines that the person submitting
the affidavit presents information sufficient to estimate with reasonable certainty the age of
such child.

B. If a certified copy of the birth record is not provided, the administration shall immediately
notify the local law enforcement agency. The notice to the local law-enforcement agency
shall include copies of the submitted proof of the pupil's identity and age and the affidavit
explaining the inability to produce a certified copy of the birth record.

C. Within 14 days after enrollinga transfer student, the administration shallrequest
documentation that a certified copy of the pupil's birth record was presented when the pupil
was em'olled in the former school.

D. Each student will present a federal social security number within 90 days of his enrollment.
In any case in which a student is ineligible, pursuant to guidelines promulgated by the Board
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of Education, to obtain a social security number or the parent is unwilling to present such
number, the superintendeat or his designee may assign another identifying number to the
student or waive this requirenrent.

E. Tuition rates are established each year in accordance with the provisions of Va. Code §
22.1-5.

F. Prior to admission to the BLANK School Division, the parent, guardian, or other person
having control or charge of the child shall provide, upon registration,

•  a sworn statement or affirmation indicating whether the student has been expelled
from school attendance at a private school or in a public school division of the
Commonwealth or another state for an offense in violation of school board policies
relating to weapons, alcohol or drugs, or for the willful infliction of injury to another
person. This document shall be maintained as a part of the student's scholastic record;
and

•  a sworn statement or affirmation indicating whether the student has been found guilty
of or adjudicated delinquent for any offense listed in subsection G of Va. Code §
16.1-260 or any substantially similar offense under the laws of any state, the District
of Columbia, or the United States or its territories. This document shall be maintained
by the superintendent and by any others to whom he disseminates it, separately from
all other records concerning the student.

However, if the school.administrators or the School Board takes disciplinary action
against a student based upon an incident which formed the basis for the adjudication
of delinquency or conviction for an offense listed in subsection G of § 16.1-260, the
notice shall become a part of the student's disciplinary record.

When the child is registered as a result of a foster care placement, the information required
under this subsection must be furnished by the local social services agency or licensed child-
placing agency that made the placement.

G. A student, who has been expelled or suspended for more than thirty days from attendance at
school by a school board or a private school in Virginia or in another state or for whom
admission has been withdrawu by a private school in Virginia or another state may be
excluded from attendance in the BLANK School Division regardless of whether such student
has been admitted to another school division or private school in Virginia or in another state
subsequent to such expulsion, suspension, or withdrawal of admission upon a finding that the
student presents a danger to the other students or staff of the school division after (i) written
notice to the student and his/her parent that the student may be subject to exclusion, including
the reasons therefor, and notice of the oppommity for the student or his parent to participate
in a hearing to be conducted by the superintendent or his designee regarding such exclusion;
and (ii) a hearing of the case has been conducted by the superintendent or his/her designee;
and the decision has been to exclude the student from attendance. The student or his parent
may file a written petition for review with the School Board within 15 days of notice of the
decision of the superintendent or his/her designee. If the School Board grants a review of the
record, the decision of the superintendent or his/her designee may be altered.

© 5/44L2 VSBA              SCHOOL DIVISION NAME



File: JEC
Page 4

Upon the expiration of the exclusion period for an expulsion or a withdrawal of admission,
which period shall be established by the School Board, committee thereof, or superintendent
or his designee, as the case may be, at the relevant hearing, the student may petition the
School Board for readmission. If the petition for readmission is rejected, the School Board
shall identify the length of the continuing exclusion period and the subsequent date upon
which such student may petition the School Board for readmission.

For the purposes of this section, the superintendent's designee shall be a (i) trained hearing
officer or (ii) professional employee within the administrative offices of the school division
who reports directly to the superintendent and who is not a school-based instructional or
administrative employee.

In excluding any such expelled student from school attendance, the School Board may accept
or reject any or all of any conditions for readmission imposed upon such student by the
expelling school board pursuant to Va. Code § 22.1-277.06. The excluding School Board
shall not impose additional conditions for readmission to school.

H. This policy does not preclude contractual arrangements between the BLANK School Board
and agencies of the federal government or the school board of another jurisdiction to permit
students not otherwise eligible to attend BLANK Public Schools.

Prior to admission, the student must document compliance with, or eligibility for exemption
from, the physical examination and immunization requirements contained in Va. Code § §
22.1-270, 22.1-271.2 and 32.1-46 and policies JHCA Physical Examinations of Students and
JHCB Student Immunizations.

If the person era'oiling a child who has been placed in foster care by a local social services
agency is unable to produce a report of a comprehensive physical examination and/or proof
of immunization, the student shall be immediately enrolled; however, the person enrolling
the child shall provide a written statement that, to the best of his knowledge, the student is in
good health and is free from commnnicable or contagious disease. In addition, the placing
social service agency shall obtain and produce the required documents or otherwise ensure
compliance with the statutory requirements for the foster child within 30 days after the
child's enrolhnent.

Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-I, 22.1-3, 22.1-3.1, 22.1-3.2, 22.1-
3.4, 22.1-5, 22.l-255, 22.1-260, 22.1-270, 22.1-271.2, 22.1-276.01, 22.1-277.2,

22.1-288.2, 32.1-46, 63.2-900, and 63.2-1200.

2007 Va. Opin. AG 07-015.

1987-88 Va. Opin. AG 374.
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Cross Refs.: JECA
JHCA
JHCB
JGD/JGE

Admission of Homeless Children
Physical Examinations of Students
Imnmnization of Students
Student Suspension/Expulsion
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Virginia Scheol lÿoards Association
"Cldldren.dre Olo' Common Igeallh "

To:   VSBA Policy Coÿcts

From: Elizabeth Ewingt,)VSBA Director, Legal and Policy Servlces

Re:   VSBA Policy JEC School Admission

Date: May 25, 2012

As those of you who attended the Policy Workshop on Tuesday may remember, Wendell

Roberts and I cliscussed SB 217 and its implications for VSBA Policy JEC School Admission. SB

217 proposed amendments to Va. Code § 22.1-3 which would have permitted persons in a

kinship care relationship to enroll students in schools in certain circumstances. If the bill had

become law, it would have been necessary to revise Pollcy JEC to reflect the amended statute.

In light of the fact that we were uncertain whether SB 217 would become law, we did not

include a revlsed version of JEC in the policies which were distributed before the Policy

Workshop. Now that the bill has been vetoed, we have prepared an amended version of Policy

JEC which is based on other legislation, HB 640/SB 190. Those bills amended Va. Code § 22.1-3

with regard to enrollment of students pursuant to a special power of attorney which may be

used by certain parents who are in the military. That statutory change brought Virginla law into

alignment with the Interstate Compact on Educational Opportunity for Military Children.

The revised version of VSBA Policy JEC School Admission has now been posted on the VSBA

website. If you have any questions, please feel free to call me, or Wendell Roberts, at 434-295-

8722.

Rivanna Ridge Professional Building o 200 llansen Road, Suite 2 * Charlottesville, Virginia 22911
(434) 295°.8722 • Fax: (434) 29S..8785 o Honlepage: www.vsba.org
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STUDENT HEALTH SERVICES AND REQUIREMENTS

The BLANK School Board may employ school nurses, physicians, physical therapists,
occupational therapists and speech therapists who meet such standards as may be determined by
the Board of Education. Subject to the approval of the local appropriating body, a local health
depalÿment may provide personnel for health services for the school division.

With the exception of school administrative personnel and employees who have the
specific duty to deliver health-related services, no licensed instructional employee, instructional
aide, or clerical employee shall be diseiplined, placed on probation, or dismissed on the basis of
such employee's refusal to (i) perform nonemergency health-related services for students or (ii)
obtain training in the administration of insulin and glucagon. However, instructional aides and
clerical employees may not refuse to dispense oral medications.

For the purposes of this policy, "health-related services" means those activities which,
when performed in a health care facilit,¢, must be delivered by or under the supervision of a
licensed or certified professional.

Adopted:

Legal Ref.:

Cross Refs.:

Code of Virginia, 1950, as amended, § 22.1-274.

EBBA
GCPD
GCPF
JHCA
JHCB
JHCC
JHCCA
JHCD

First Aid/CPR Celÿified Personnel
Professional Staff Discipline
Suspension of Staff Members
Physical Examinations of Students
Student Immunizations
Communicable Diseases
Blood Borne Contagious or Infectious Diseases
Administering Medicines to Students
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STUDENT IMMUNIZATIONS

No student shall be admitted by a school unless at the time of admission the student or his
parent submits documentary proof of immunization as required by Va. Code §§ 22.1-271.2 and
32.1-46 to the admitting official of the school or unless the student is exempted fi'om
immunization as described below or is a homeless child or youth as defined in Va. Code § 22.1-
3.

If a student does not have documentary proof of immunization, the school will notify the
student or his parent

•  that it has no documentary proof of immunization for the student;
•  that it may not admit the student without proof unless the student is exempted,

including any homeless child or youth as defined in Va. Code § 22.1-3;
*  that the student may be immunized and receive certification by a licensed physician,

physician assistant, nurse practitioner, registered nurse or an employee of a local
health depalÿment; and

•  how to contact the local health depmÿment to learn where and when it performs these
services.

Any parent, guardian, or other person having control or charge of a child being home
instructed or exempted or excused from school attendance shall comply with immunization
requirements provided in Va. Code § 22.1-32.1-46 in the same manner and to the same extent as
if the child has been em'olled in and is attending school.

Conditional Em'ollment

Any student whose immunizations are incomplete may be admitted conditionally if he
provides documentary proof at the time of enrollment of having received at least one dose of the
required immunizations accompanied by a schedule for completion of the required doses within
90 calendar days. If the student requires more than two doses of hepatitis B vaccine, the
conditional em'ollment period will be 180 calendar days.

The immunization record of each student admitted conditionally will be reviewed
periodically until the required immunizations have been received.

Any student admitted conditionally who fails to comply with his schedule for completion
of the required immunizations will be excluded from school until his immunizations are
resumed.

Exemptions

No certificate of immunization is required for the admission to school of any student if

•  the student or his parent submits an affidavit to the admitting official stating that the
administration of immunizing agents conflicts with the student's religious tenets or
practices; or
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the school has written certification from a licensed physician, physician assistant,
nurse practitioner, or local health department that one or more of the required
immunizations may be detrimental to the student's health, indicating the specific
nature and probable duration of the medical condition or circumstance that
contraindicates immunization.

Homeless Pupils

If a student is a homeless child or youth as defined in Va. Code § 22.1-3 and

•  does not have documentary proof of necessary immunizations or has incomplete
immunizations and

•  is not exempted from immunization,

the school division will immediately admit such student and will immediately refer the student to
the local school division homeless liaison who will assist in obtaining the documentary proof of,
or completing, immunization.

Immunization Record

Every school records each student's immunizations on the school immunization record.
The school immunization record is a standardized form provided by the State Department of
Health, which will be a part of the mandatory permanent student record. Such record is open to
inspection by officials of the State Department of Health and the local health departments.

The school immunization record will be transferred by the school whenever the school
transfers any student's permanent academic or scholastic records.

Within 30 calendar days after the beginning of each sclaool year or entrance of a student,
each admitting official will file a report with the local health department. The report will be filed
on forms prepared by the State Depalÿnrent of Health and will state the number of students
admitted to school with documentary proof of immunization, the number of students who have
been admitted with a medical or religious exemption and the number of students who have been
conditionally admitted, including those students who are homeless children or youths as defined
in Va. Code § 22.1-3.

Adopted:

LegatRe£: Code ofVirginia, 1950, asamended,§§ 22.1-271.2,22.1-271.4,32.1-46,54.1-
2952.2,54.1-2957.02.

12 VAC 5-110-10.
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Cross Refs.: JEC
JECA
JO
LBD

School Admission
Admission of Homeless Students
Student Records
Home Instruction
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ADMINISTERING MEDICINES TO STUDENTS

.......  v  .....  Medlcattons Ptescilbed for Individual Students

BLANK Pub!io Sol-oel peraerme! Employees of BLANK School Board may give
medication to-students prescribed for individual students only pursuant to the written

order of a physician, physician assistant, or nurse practitioner and with written permission fi'om
the student's parent or guardian. Such medicine must be in the original container and delivered to
the principal, school nurse, or school division designee by the parerÿdguardian parent or ÿuardian
of the student.

Nonpreseription Medications

........  pl                             y giDT ^ÿ,Tv D,,kl:ÿ eÿhÿl       N Em oyees of BLANK School Board ma   ve
nonprescription medication to students only with the written permission of the parent or
guardian. Such permission shall include the name of the medication, the required dosage of the
medication, and the time the medicine is to be given. Such medicine must be in the original
container and delivered to the principal, school nurse, or school division designee by the
parera/guardian parent or guardian of the student.

Self-Administration of Medication

Self-administration of any medication with the exception of asthma medication and auto-
injectable epinephrine, as discussed below, is prohibited for students in grades kindergarten
tbxough eight.

Students in grades nine through twelve may be allowed to possess and self-administer
non-prescription medicine ig: when the followinÿ conditions are met:

•  Written parental permission for self-administration of specific non-prescription
medication is on file with the school.

•  The non-prescription medication is in the original container and appropriately labeled
with the manufacturer's directions.

•  The student's name is affixed to the container, ang
•  The student possesses only the amount of non-prescription medicine needed for one

school day/activity.

Sharing, borrowing, distributing, manufacturing or selling any medication is prohibited.
Permission to self-administer non-prescription medication may be revoked if the student violates
this policy and the student may be subject to disciplinary action in accordance with the Standards
of Student Conduct.

Self-Administration of Asthma Medications and Auto-Injectable Epineplu'ine

Students with a diagnosis of asthma or anaphylaxis, or both, ate permitted to possess and
self-administer inhaled asthma medications or auto-injectable epinephrine, or both, as the case
may be, in accordance with this policy during the school day, at school-sponsored activities, or
while on a school bus or other school property. !n erder fvr a A student to may possess and self-
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administer asthma medication, or auto-injectable epinephrine, or both, when the following
conditions nmstÿ are met:

•  Written parental consent that the student may self-administer inhaled asthma medications
or auto-injectable epinephrine, or both, nvasÿe is on file with the school.

•  Written notice from the student's health care provider nmst-be is on file with the school,
indicating the identity of the student, stating the diagnosis of asthma or anaphytaxis, or
both, and approving self-administration of inhaled asthma medications or auto-injectable
epinepbxine, or both, that have been prescribed for the student; specifying the name and
dosage of the medication, the fi'equency in which it is to be administered and the
circumstances which may warrant its use; and attesting to the student's demonstrated
ability to safely and effectively self-administer the medication.

*  An individualized health care plan n,aÿst4ÿ is prepared, including emergency procedures
for any life-tba'eatening conditions.

*  There is a consultation with the student's parent before any limitations or restrictions are
imposed on a student's possession and self-administration of inhaled asthma medications
and auto-iniectable epinephrine, and before the permission to possess and self-administer
inhaled asthma medications and auto-iniectable epinepba'ine at any point during the
school year is revoked.

•  Self-administration of inhaled asthma medications and auto-iniectable epinepbxine is
consistent with the purposes of the Virginia School Health Guidelines and the Guidelines
for Specialized Health Care Procedure Manual, which are iointl¥ issued by the Virginia
Department of Education and the Virginia Depalÿment of Health. arÿ

•  Information regarding the health condition of the student may be disclosed to school
board employees in accordance with state and federal law governing the disclosure of
information contained in student scholastic records.

Permission granted to a student to possess and self-administer asthma medications or
auto-injectable epineplu'ine, or both, will be effective for a period of 365 calendar days, and must
be renewed annually. However, a student's right to possess and self-administer inhaled asthma
medication or auto-injectable epinepbxine, or both, may be limited or revoked after appropriate
school personnel consult with the student's parents.

Epinephrine

Pursuant to an order or standing protocol issued by the prescriber within the course of his
professional practice, a school nurse or any School Board employee who is authorized and
trained in the administration of epineptu'ine may possess epinephrine and may administer it to
an,/student believed to be having an anaphylactic reaction. Such school nurse or School Board
employee may also possess heparin and sterile normal saline to use for the maintenance of
intravenous access lines.

Regulation

The superintendent shall develop a regulation for administration of medicines to students.
The regulation shall include provisions for the handling, storage, monitoring, documentation and
disposal of medication.
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Adopted:

Legal Ref.: Code of Virginia, as amended, §§ 22.1-78, 22.1-274.2, 54.1-2952.2, 54.1-
2957.02, 54.1-3408.

Cross Ref.: EBBA
JFC-R
JHCE
JO

First Aid/CPR Certified Personnel
Standards of Student Conduct
Recommendation of Medication by School Personnel
Student Records
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NOTIFICATION OF LEARNING OBJECTIVES

I.  Annual Notice

At the beginning of each school year, each school within the BLANK School Division
will provide to its students' parents or guardians information on the availability of and source for
receiving

•  the learning objectives developed in accordance with the Standards of Accreditation
to be achieved at their child's grade level, o1', in high school, a copy of the syllabus
for each of their child's courses;

•  A ÿ,,w  ......  the Standards of Learning (SOLs) applicable to the child's grade or
course requirementÿ and the approximate date and potential impact of the child's next
SOL testing;

•  an annual notice to students in all grade levels of all requirements for gtangaÿ,
^ .I  ......  .ÿ ÿ,.m  ....  .I ÿ,,r.,,nm..1 ÿnmaÿ...ÿ rÿ:ml  .......  d  fed    '       '.................  ,  .........................  v  .......  BoaL  o   ucatlon-apptoved

d'mlomas; and

•  the board's policies on promotion, retention, and remediation.

No,  ......................................................  a ÿ,-.  ....  The Superintendent

mÿ wil_ÿl ce1ÿtify to the Department of Education that ÿ the notice required by this
policy has been given.

II. Notice of Credits Needed for Graduation and of the Right to a Free Public Education

A. The school board will notify the parent of rising eleventh and twelfth grade students of

•  the number and subject area requirements of standard and verified units of credit
required for graduation pursuant to the Standards of Accreditation; and

•  the remaining number and subiect area requirements of such units of credit the
individual student requires for graduation.

B, The School Board will notify the parent of students with disabilities who have an
Individualized Education Program (IEP) and who fail to meet the requirements for
graduation a standard or advanced studies diploma of the student's right to a flee and
appropriate education to age 21, inclusive, pursuant to Va. Code § 22.1-213 et seq.

C. The School Board will notify the parent of students who fail to graduate or who fail to
achieve the number of verified units of credit required for graduation as provided in the
standards of accreditation and who have not reached 20 years of age on or before August
Ist of the school year of the right to a free public education. If the student who does not
graduate or achieve such verified units of credit is a student for whom English is a second
language, the School Board will notify the parent of the student's opportunity for a free
public education in accordance with Va. Code § 22.1-5.
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Adopted:

Legal Refs.:

Cross Refs.:

Code of Virginia, 1950, as amended, § 22.1-253.13:4.

8 VAC 20-131-270.

IGBC       Parental Involvement
IKF         Standards of Learning Tests and Graduation Requirements

© g/ÿ65/12 VSBA             SCHOOL DIVISION NAME



File: IGAD

CAREER AND TECHNICAL EDUCATION

The sdaee!  ...............  BLANK School Board will provide ,, ÿ,vÿ  .......  caieei and

technical educational programs incorporated into the kindergmÿten through twelfth grade
curricula that include

*  knowledge of careers and all types of employment oppolÿunities including, but
not limited to, apprenticeships, entrepreneurship and small business ownership,
the military, and the teaching profession, and emphasize the advantages of

pl                                 ÿ1 Tÿ A:.,;°;^ÿ .l... m  .........  ;Aÿcoin eting school with marketable skills    e  ....................  v  ......

*  career exploration opportunities in the middle school gtades-, and  ....  v  ........

otandai  ................  , *- ÿvv  .............
•                                .              •    ,           .

_   ...,ÿ  .........................  v  ........  v  ..........  v  .............  at coin etenc -

based career and technical education plogtams  .......  v  ..................  v*ÿ  ......

shall which integrate academic outcomes, career guidance and job-seeking skills
for all secondary students based on labor market needs and student interest.
Career guidance shall include counseling about available employment
opportunities  ..............  and placement services for students exiting school.

The School Board will develop and implement a plan to ensure compliance with this
Policy. This plan shall be developed with the input of area business and industry representatives
and local community colleges and shall be submitted to the Superintendent of Public Instruction
in accordance with the timelines established by federal law.

Adopted:

Legal Refs.:

Cross Re£:

Code of Virginia, 1950, as amended, § 22.1-253.13:1•

8 VAC glM-20-40ÿ,-sÿ. 20-120-40.

IJ    Guidance and Counseling Program
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REMEDIAL AND SUMMER INSTRUCTION PROGRAM

The School Board shall develop and implement programs of prevention, intervention, or
remediation for students who are educationally at risk, including those who fail to achieve a
passing score on any Standards of Learning assessment in grades three through eight, or who fail
an end-of-course test required for the award of a verified unit of credit. Such programs shall
include components that are research based.

Any student who achieves a passing score on one or more, but not all, of the Standards of
Learning assessments fro' the relevant grade level in grades three through eight may be required
to attend a remediation program.

Any student who fails to achieve a passing score on all of the Standards of Learning
assessments for the relevant grade level in grades three through eight ox" who fails an end-of-
course test required for the award of a verified unit of credit shall be required to attend a
remediation program or to participate in another form of remediation  .....................

tkc academic needs ef*,he student. The superintendent shall require such students to take special
programs of prevention, intervention, or remediation, which may include attendance in public
summer school programs.

Remediation programs shall include, when applicable, a procedure for early identification
of students who are at risk of failing the Standards of Learning assessments in grades three
through eight or who fail an end-of-course test required for the award of a verified unit of credit.
Such programs may also include summer school for all elementary and middle school grades and
for all high school academic courses, as defined by regulations promulgated by the Board of
Education, or other forms of remediation. Summer school remediation programs or other forms
of remediation shall be chosen by the superintendent to be appropriate to the academic needs of
the student.

Students who are required to attend such summer school programs or to participate in
another form of remediation shall not be charged tuition.

The requirement for remediation may, however, be satisfied by the student's attendance
in a program of prevention, intervention or remediation which has been selected by his parent, in
consultation with the Superintendent or designee, and is either (i) conducted by an accredited
private school or (ii) a special program which has been determined to be comparable to the
required public school remediation program by the division superintendent. The costs of such
private school remediation program or other special remediation program shall be borne by the
student's parent.

tnstÿc4ion

Tie School Board shall annually evaluate and modify, as appropriate, the remediation plan based
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on an analysis of the percentage of students meeting their remediation goals and consideration of
the pass rate on the Standards of Learning assessments.

Summer School

The courses offered and the quality of instruction in the summer school program shall be
comparable to that offered during the regular school term. Students must meet the requirements
for SOL testing if appropriate.

Credit for repeated work will ordinarily be granted on the same basis as that for new
work. With prior approval of the principal, however, students may be allowed to em'oll in repeat
courses to be completed in not less than 70 clock hours of instruction per unit of credit. Students
must meet the requirements for SOL testing if appropriate.

Summer school instruction which is provided as part of a remedial program shall be
designed to improve specific identified student deficiencies.

Compulsory Attendance

When a student is required to participate in a remediation program pursuant to this
policy, the Superintendent may seek immediate compliance with the compulso:2¢ school
attendance laws if a reasonable effort to seek the student's attendance, including direct
notification of the parents of such student of the attendance requirement and failure of the
parents to secure the student's attendance, have failed and the superintendent determines that
remediation of the student's poor academic performance, passage of the Standards of Learning
Assessment in grades tlu'ee through eight, or promotion is related directly to the student's
attendance in the remediation program.

Adopted:

Legal Re£: Code of Virginia, 1950, as amended, §§ 22.1-253.13:1, 22.1-254, 22.I-254.01.

8 VAC 20-131-120.

8 VAC 20-630-40.

Cross Refs.:  BCF
Tt'ÿP A

IKG

Adviso,3, Committees To The School Board

Remediation Recovery Program
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ONLINE COURSES AND VIRTUAL SCHOOL PROGRAMS

The BLANK School Board may enter into contracts, consistent with the criteria approved
by the Board of Education, with approved private or nonprofit organizations to provide
multidivision online courses and virtual school programs. Such contracts shall be exempt from
the Virginia Public Procurement Act.

Information regarding online courses and programs that are available through the school
division will be posted on the division's website. The information will include the types of
online courses and programs available to students through the division, when the division will
pay course fees and other costs for nonresident students, and the granting of high school credit.

Any student enrolled in any online course or virtual program offered by the school
division shall be enrolled in a public school in Virginia as provided in Va. Code § 22.1-3.1. The
student's parent or guardian shall give written permission prior to the enrollment of the student in
any full-time virtual program offered by the school division.

A student who resides in BLANK school division will not be charged tuition for enrolling
in any online course or virtual program offered by the school division. However, tuition may be
eharged to students who do not reside within the boundaries of the school division.

Teachers who deliver instruction to students tlu'ough online courses or virtual school
programs must be licensed by the Board of Education and are subiect to the requirements of
Policy GCDA Effect of Criminal Conviction or Founded Complaint of Child Abuse or Negleet.

The administrator of a virtual school program must hold an advanced degree from a
regionally accredited institution of higher education with educational and work experience in
administering educational programs.

For purposes of this policy, the following definitions apply.

"Multidivision online provider" means (i) a private or nonprofit organization that enters
into a contract with a local school board to provide online courses or programs through that
school board to students who reside in Virginia both within and outside the geographical
boundaries of that sehool division; (ii) a private or nonprofit organization that enters into
contracts with multiple local school boards to provide online courses or programs to students in
kindergarten through gradel2 through those school boards; or (iii) a local school board that
provides online courses or programs to students who reside in Virginia but outside the
geographical boundaries of that school division. However, "multidivision online provider" shall
not include (a) a local school board's online learning program in which fewer than 10 percent of
the students enrolled reside outside the geographical boundaries of that school division; (b)
multiple local school boards that establish joint online courses or programs in which fewer than
10 percent of the students enrolled reside outside the geographical boundaries of those school
divisions; (c) local school boards that provide online learning courses or programs for their
students through an arrangement with a public or private institution of hiÿher education; or (d)
local sehooi boards providinÿ online courses or programs through a private or nonprofit
organization that has been approved as a multidivision online provider.
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"Online course" means a course or grade-level subiect instruction that (i) is delivered by a
multidivision online provider primarily electronically using the Internet or other computer-based
methods and (ii) is taught by a teacher primarily fi'om a remote location, with student access to
the teacher given synchronously, asynchronousI7, or both.

"Virtual school program" means a series of online courses with instructional content that
(i) is delivered by a multidivision online provider primarily electronically using the Internet or
other computer-based methods; (ii) is taught by a teacher primarily from a remote location, with
student access to the teacher given synchronously, asynchronouslg, or both; (iii) is delivered as a
part-time or full-time program; and (iv) has an online component with online lessons and tools
for student and data management.

Adopted:

Legal Ref.:

Cross Refs.:

Code of Virginia, 1950, as amended, § § 22.1-212.24, 22.1-212.25, 22.1-212.26,
22.1-212.27, 22.1-296.1, 22.1-296.2, and 22.1-296.4.

DJF
GCDA

Purchasing Procedures
Effect of Criminal Conviction or Founded Complaint of Child
abuse o1' Neglect
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STUDENT ORGANIZATIONS

•                                    .  * ,              *              ,    •                  .
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Generally

Public school facilities are devoted primarily to instructional programs and school-
sponsored activities. Curriculum-related student organizations are an extension of the regular
school program. Their function is to enhance the participants' educational experience and
supplement course materials. The activities of these organizations should bear a clear
relationship to the regular curriculum.

Secondary school students may organize and conduct meetings of noncurriculum-related
groups. Any secondary school which permits one or more noncurriculum-related student group
to meet on school premises during noninstructionai time will provide equal access to any
students who wish to conduct a meeting without discrimination on the basis of the religious,
political, philosophical, or other content of the speech at such meetings.

Noncurriculum-related student groups may use school facilities provided that

•  file group's meetings are voluntary and student-initiated;
•  the group is not sponsored by the school, the government, or any government

agent or employee;
•  agents or employees of the school or government are present at religious meetings

only in a nonparticipatorv capacity;
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•  meetings do not materially and substantially interfere with the orderly conduct of
educational activities at the school; and

•  nonsehool persons do not direct, conduct, control, or regularly attend activities of

Meetings of Student Organizations

The principal of eaoh sohool will determine the times and places which are available for
the meetings of student organizations. The principal will also develop procedures for scheduling
meetings of student organizations. Meeting times will be limited to non-instructional time.

Faculty Involvement

Cun'iculum-related student organizations must be sponsored and supervised b7 one or
more school faculty members and approved by the wincipal. Faculty sponsors will participate in
the supervision and direction of all activities of the organization and will attend all meetings and
activities.

Noncurriculum-related student organizations do not have a faculty sponsor. However, a
member of the school's staff shall attend every meeting or activity of such organizations in a
nonpatticipatory capacity for purposes of general supervision. The organization is responsible for
assuring the presence of a staff member for its meetings.

No school employee will be compelled to attend a meeting of any student organization if
the content of such meeting is contrary to the beliefs of that school employee.

Compliance with Law and Policy

Student organizations shall not engage in any activity which is contrary to law, division
policyÿ or school rules; which disrupts or clearly threatens to disrupt the orderly operation of the
school; or which would adversely affect the health, safety or welfare of any students or staff
members. Failure to comply with these provisions shall be grounds for disciplinary action.

Adopted:

Revised:

Legal Refs.:

© 449g 5/12 VSBA
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Cross Refs.: KF   Distribution of Information/Materials
KG   Community Use of School Facilities
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ADVANCED PLACEMENT CLASSES AND SPECIAL PROGRAMS

Students and their parents shall be notified of the availability of dual em'ollment,
advanced placement classes, the International Baccalaureate program, and Academic Year
Governor's School Programs, the qualifications for era'oiling in such classes and programs, and
the availability of financial assistance to low-income and needy students to take the advanced
placement and International Baccalaureate examinations. Students and their parents shall also be
notified of the program with a community college to enable students to complete an associate's
degree or a one-gear Uniform Certificate of General Studies eoncun'ent with a high school
diNema. The superintendent shall promulgate regulations to implement this policy, which shall
ensure the provision of timely and adequate notice to students and their parents.

Adopted:

............  22.1-253.13.1.D.Legal Ref.:   Code of Virginia, 1950, as amended, § 22.! oÿ + ÿ.1 rÿ a

Cross Ref.:   LEB Advanced/Alternative Courses for Credit
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